[TpunsTo Y S S YTBEPXJIAO
Ha MeJaroriueckoM CoBeTe Jupextop MAO¥ L oOpazoBaHUs»
MAOY «llentp obpa3oBanusi» Uk A.B. 3opun
[Tporokon Nel ot 29.08.2024 r. [Tpukas No74-0 ot 07.09.2024 .

Pernamenr
pa6oTnl o6uiero coopannst padornukos MAQOY «llentp odGpazoBanus»

1. O0mue moy10sKeHU

1.1.Hacrosiuit pernamMeHT paspaborad B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM
0T 29.12.2012 Ne 273-D3 «O0 obpazosanun B Poccuiickont Penepaunn», yCTaBoM
MAOY «llentp oOpazoBaHus».

1.2.PernaMeHT YCTaHABIMBAET [OPSOK OpPraHU3alUM JEeATeIbHOCTH OO0LIero
cobpanus padotarukoB MAOY «LlenTpa oOpazoBanus» (nanee — oOpasoBaTesibHOE
YyUpEeKICHUE).

1.3.06mee cobpanue  pabOTHUKOB  SBISIETCS — MOCTOSIHHO — JIEHUCTBYIOLIUM
KOJIJIErHabHBIM OPraHoOM YIpaBjieHHUsl 00pa3oBaTebHOro y4pexaeHus. B cocras
obmero cobpaHusi pabOTHUKOB BXOIAT pabOTHUKM, [ KOTOPBIX pabora
B 00pa30BaTeIbHOM YUPEIKACHNUH SIBJISIETCS OCHOBHOM.

2. Opraunsauust padorel 001ero coopanus paboOTHUKOB

2.1.IlepBoe 3acenanue od1Iero coopanus pabOTHUKOB ITOCIIE €ro CO3AaHus, a TaKKe
rnepBoe 3ace/laHdHe HOBOIO cocTaBa oOlIero coOpaHusi pabOTHUKOB CO3bIBACTCS
PYKOBOZMTEEM 00pa30oBaTe/IbHOTO YUPEKIeHHs He ro3aHee 7 (cemu) paboumux
nHell mociie cosnanus o0uero codpaHus paOOTHUKOB WM HM30paHUs HOBOIO
cocraBa o0LIero cobpanus pabOTHUKOB, KOTOPBIA BeleT 3acelaHue 10 M30paHus
rpejceaaress oouero coopanus paboTHUKOB.

2.2.PykoBojacTBO 00UIMM cOOpaHueM paOOTHHUKOB OCYILECTBJISIET MpelceraTelb.
Beenue mpoToKoJIOB 00111ero coOpaHust paDOTHUKOB OCYIIECTBIISETCS CEKPETAPEM.
[Tpencenaresns W cexperapb oOuiero coOpaHusi PaOOTHUKOB BBITOJHSIOT CBOM
00s13aHHOCTHU Ha OOIIECTBEHHbIX Havyaax.

IIpencenaresb:

¢ OpraHu3yeT AesiTelIbHOCTh 00UIero coOpaHus;




° HH(OPMHUPYET 4YJIEHOB 00IIero coOpaHUs o NPEJCTOSAIIEM 3ace/JaHuu B
fopsaaike, npenycmotpenHoM ycraBom MAOY «llentp o6paszoBaHusy u
HACTOSLLIUM PErilaMeHTOM;

¢ OpraHu3yer MOJrOTOBKY U MPOBEIECHHE 3aCeqaHNUs;

* OIpEaeseT OBECTKY 3aceJaHus;

* KOHTPOJIUPYET BBINOJIHEHNUE PELIEHHUI.

2.3.3acenanus obuiero coGpanusi paGOTHHKOB MPOBOISITCS € IEPUOJIMUHOCTEIO,
ycranosjeHHOH yctasom MAOY «LlenTp 06pazoBaHus.

2.4.3acenanus  obuero coOpaHus paGOTHHUKOB MOTYT TMpPOXOIUTH B Gopme
KOH(EPEeHII-CBSI3H.

2.5.Ha zacenanus ofuiero cobGpanus paGOTHUKOB MOIYyT OBITh MPUTJIAIIEHEI
IPEICTaBUTEIIH y4YpeauTers, OOLIECTBEHHBIX OpraHu3aIuu, OpraHoB
MYHUIUIAILHOTO M rOCYNapCTBEHHOTO  YNpaBA€HHs W Apyrde juuna. Jluia,
NpUTJIAIICHHDLIC  Ha 3ace/lanue, IOJb3YIOTCsS MPaBOM COBELIATENLHOTO rojoca,
MOTYT BHOCHTDL NMPEIIOKCHNS U 3asBJICHHS, yIaCTBOBATh B 00CYKIEHUH BOIPOCOB,
HaXOISIIIMXCS B UX KOMITETEHLIUH.

2.6.Pemenus;, mnpuHATBEE OOGHIHM cobpanneM pabGOTHUKOB B COOTBETCTBUU
€ 3aKOHONATEJIbCTBOM W B IIpe/e/iaX CBOMX IOJIHOMOYHM, 00s3aTeNbHbl JUIS BCEX
pabOTHHKOB 00Pa30BATEILHOIO YUPEKICHNUS.

2.7.Pewenus  obwero coGpanus paGOTHUKOB MOTYT COJEpXKaTb [OPYYEHHUs,
oOsi3aTeNIbHbIe  JUIS  MCIOJIHEHMSI  BCEMH paboTHMKaMK  06pa30BaTENEHOIO
YUPEKACHHUs 1 PEKOMEH LMK yHaCTHUKaM 00pa3oBaTeNLHOrO Nporecca.

2.8.Pewenns  obuiero cobpanus paGOTHHKOB MOBOAATCS 110 CBEJICHUS] BCeX

SaMHTEPECOBAHHBIX JIMLL He Mo3Hee 7 (ceMu) pabouux JHEH Mocjie MpPOLIeIIIero
3acelaHusl.

2.9.Ilpencenarens OTYUTHIBAETCS O AESITENBHOCTH OOLIETO coOpaHust pabOTHUKOB
Ha 3ace/laHuy o01ero cobpanus paboOTHUKOB HE PeKe OIHOTO pasa B rof.

3. lopsiaok co3biBa ouepeaHoro oGuero coOpaHusi pabOTHHKOB

3.1.Pewienne o nposeieHuH  ouepemHOro  06ILIErO coOpaHust  paGOTHUKOB
HPHHUMACTCs  NpeicenaresniemM  obwero  cobpaHus — paGOTHHUKOB,  KOTOPBIi
OIpeselsier:

o TPOLEAYPY MPOBEIEHUS;
¢ TIOBECTKY 3acelaHus;
e J1aTy, BPEMS U MECTO MPOBEIEHUSI;




o IIepeYeHb MaTepHaloB JUISl IPEIBAPUTEIBHOIO O3HAKOMIICHHUS YJeHAMHU
oO1ero cobpanus pabOTHUKOB, a TAK)Ke MOPSIAOK TAKOIO O3HAKOMIIEHUS;

e TIOPSIIOK TOJIOCOBAHMSI IO BOIPOCAM IIOBECTKH: OTKPBITOE, TalHOE WIIU
3204HOE;

e HHBIE BOIIPOCBI, HEOOXOAMMBIE [Jisi MOATOTOBKU TMPOBEIEHUS OOIIEro
coOpaHust pabOTHUKOB.

[Ipencenarens obuero coOpaHusi pabOTHUKOB COIIACOBBIBAET C PYKOBOIUTEIEM
00pa3oBaTebHONM OpraHM3alllMKM JaTy, BpeMs W MECTO MpOBEACHUS OYEePeaHOrO
3acenanus oo1ero coopanusi paboOTHUKOB.

3.2.I0pencenarens, cexperapp o0wero coOpaHuss paOOTHUKOB WM  JIHIIA,
UX 3aMEHSIOIIME, YBEJIOMIISIOT YIeHOB o0IlIero cobpaHus paOOTHUKOB O aaTe,
BPEMEHM, MECTe NPOBEJEHHUS] U IOBECTKE 3aceJaHus He Mo3jiHee 4eM 3a 7 (CeMb)
padouux AHEH 10 MaThl ero MpoBeaeHHs.

3.3.Pewenne o nposejieHHH ouepeHOro o01iero cobpanusi pabOTHHKOB BpydYaeTcs
ujgeHam oOuero codpaHusi pabOTHUKOB JIMYHO WJIM HATIPABJISIETCSI MTOCPENCTBOM
3JICKTPOHHOM WJIM MHOHM CBsA3M, OOecrednBalolledl ayTeHTUYHOCTh MepeaaBaeMbIX
1 MPUHUMAEMbIX COOOILEHUH U UX JOKYMEHTaJIbHOE TTOITBEPIKICHHE.,

3.4.JIonONHUTENBHBIE MPE/UIOKEHUs B MOBECTKY 3aceIaHusl OuepeHOro OOIIero
coOpanust pabOTHMKOB MOryT OBITH BHECEHBl ujieHaMH OO0IIero cobpaHus

padOTHMKOB B CPOK He Mo3aHee uem 3a 3 (Tpu) pabodyux [HSA [0 JaThl ero
pOBEJICHUSI.

4. [Topsinok co3bIBa BHEOYEPEAHOIr0 0011ero coopanust paGoOTHHKOB

4.1.Co3pIB  BHEouepejHOro o0Iero cobpaHusi pabOTHUKOB —OCYLIECTBIISAETCS
B cllydasix, npeaycmoTpeHHbIx yctaBoM MAQOY «Llentp ob6pazoBanusty.

4.2.Ilpeanoxenne o0 co3bIBE BHEOUEPEIHOrO O0IIEro cobpaHus pabOTHUKOB
JIOJIKHO COJIepIKaTh:

apryMeHTHUPOBAHHOE o0ocHOBaHuE HE0OXO0IMMOCTH MPOBEACHUSI
BHeo4YepeJHOro 0011iero coopaHus pabOTHUKOB;

IPOEKT MOBECTKHU 3aceIaHusl;

[peArogaraeMyro JaTy BHeoYepeIHOro oduero coopanus paboTHHUKOB;

IepevUeHb WHHUIMATOPOB IPOBEAEHMs BHEOYEpeJHOro oO0IIero cobpaHus
pabOTHUKOB.

4.3.Ilpennoxenne o cospiBe BHEOYEPEJHOro OOLIEro coOpaHMsl mepeaaeTcs
HENOCPEACTBEHHOr0 B KaHIEISpHI0 00pa30BaTeIbHOTO yUpeXaeHus He rnosaHee 10
(necsty) pabouux JHEH J10 1aThl NPEANoNaraeMoro BHEOYEPETHOrO OOIIEero




coGpanusi paGOTHUKOB, B Clydae €CIH MHHIMATOPOM BHEOUYEPEJHOro OOIIero
coBpanns paGOTHUKOB sBIsETCs He pejiceaaTenb o011ero coopanus pabOTHHKOB.

4.4 Tlpencenarens, cekperapb 00miero coOpaHus pabOTHHKOB MM JIMIA,
WX 3aMEHSOIMe,  YBEJOMISIOT — WieHOB — obuiero  cobpaHusi — paOOTHHUKOB
0 BHeouepeaHOM 001eM coOpaHny pabOTHUKOB ITyTE€M BPYUEHHs UIIM HaTIPABIICHHS
MOCPEACTBOM  3JIEKTPOHHOM WM WHOW CBSI3M MPEATIOKEHHS HMHHUIMATOPOB
BHEOUepeHOro o01Iero codpanus, a TaKKe yBEJTOMIICHUS O J1aTe, BDEMEHH, MECTe
M TOBEeCTKe 3acefaHusl He Mos3jHee 4yeMm 3a 3 (Tpu) padouMx MOHs JIO 14Tkl €ro
MPOBEACHUSI.

[Ipencenaresns obuero cobpanuss paOOTHUKOB COMIACOBBIBAET C PYKOBOIAWTEIEM
00pa30BaTeILHOr0 YUPEIKIACHHUs 1aTy, BPEMsl U MECTO MPOBEJICHHUs BHEOUEPETHOTO
o61rero codpanust pabOTHUKOB.

4.5.JlonoJHUTEIbHBIE  TPEITOKEHHsT B IIOBECTKY 3acelaHusi BHEOYEPEAHOro
061ero cobpanns paboTHUKOB MOIYT OBITH BHECEHBI WieHaMu o0Liero codpaHus
paGOTHUKOB B CPOK He Mo3jHee d4eM 3a 3 (Tpu) pabodmx [IHS JI0 1aThl €ro
MIPOBEACHHUSI.

5. JlokymeHTAaHs1 0011ero coopanus

5.1.3acenanusi obuero cobpanuss pabOTHUKOB OGOPMIISIOTCS TPOTOKOJIAMH.
[lpoTokon 3acemanust oduiero coOpanust pabOTHHKOB COCTABJISCTCs HE MO3AHES
5 (nartu) paboumx JHEH Iocie  ero  3aBeplleHMst B ABYX  OK3eMIUIIpax,
MOAMKUCHIBAEMBIX €0 TIpe/IcelaTelIeM U CEKpeTapeM.

5.2.TIpoTOKON  COCTABIISIETCSl B COOTBETCTBMM ~ C OOWIMMU  TPeOOBaHUAMH
JeNIONPOU3BOACTBA,  YCTAHOBJICHHBIMH B 00pa3oBarTe/ibHOM  OpraHU3aluy,
C yKazaHUeM CJe/lyIolIuX CBeAEeHUN:

¢ KOJHMYECTBO pa6OTHI/IKOB, MNPUHABLIMX YydacTHE B 3aCCIaHHH, OTMETKAa
0 cOOJII0ACHUHU KBOpYyMa;

e KOJIMYECTBO TOJIOCOB «3a», «IIPOTUB» U «BO3ACPIKAJICI» TIO KaXa0My
BOIIPOCY MOBECTKH 3aCCJlaHHsI,

« pelienue obuero coOpanus pabOTHUKOB IO Ka)XXAOMY BOIPOCY MOBECTKH
3aceJlaHusl.

Hymepauusi mpoTOKoJoB o0liero codpanus pabOTHHKOB BeIeTCs OT Havana
yuyeOHOro roja.

5.3.B ciyuae obGuapyKeHust OIIMOOK, HETOUHOCTEH, HEIOCTOBEPHOrO H3JI0KEHHs]
}hakToOB B MPOTOKOJE 3acejaHusi O0lero cobpaHus pabOTHHUKOB HJIEHBI OOIIEro
cobpanus pabOTHUKOB BIpase TpeGoBaTh OT MpeJceaTells ero u3MeHeHus. B cBoto




oyepelnp Ipejacenaresib 00s3aH MPUHATH MEpLl [0 BHECEHHIO B IIPOTOKOJI
COOTBETCTBYIOIIMX M3MEHEHUH W YTOUHEHMH, a TaK)Ke CHellaTh COOTBETCTBYIOIIEE
coo0lleHHe Ha ClleAylolleM 3acelaHuu o0iero coOpaHuss paObOTHUKOB, BHEC
JTAHHBINA BOIMPOC B €0 MOBECTKY JIHS.

5.4.0puruHajibl  MPOTOKOJIOB — XPAaHATCS B KaHIENApUM  0Opa3oBaTeibHOro
YUPEIKICHHSI.

5.5.K mpoToxoiy MpHUKJIaJbIBAalOTCs BCS MHQOPMALIMsI U MATEPUaIbl, a TAK)KEe WHbIE
JOKYMEHTBI, KacarollMecs peLeHHsl.




